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ANNEX 5
NARRATIVE REPORT FORMAT

□ INTERIM REPORT



Period covered: mm/yyyy to mm/yyyy
□ final report



dATE OF SUBMISSION: dd/mm/yyyy
	Participating Organization(s)
	
	Benefiting Sector(s) 

	
	
	


	Project Title
	
	Project Number

	
	
	


	Project Budget
	
	Project Location

	ERF:  
	USD 
	
	Region 
	

	Agency contribution:
	USD 
	
	Governorate(s)
	

	Other Contribution:  

(please specify)
	
	
	District(s)
	

	TOTAL:
	USD 
	
	
	


	Project Timeline/Duration

	Original Duration (as per approved project document): Original start and end date of the project

Actual Duration: Overall start and end date of the project

Project Extensions (if applicable): List all approved extensions with dates




a.
Provide a brief introduction to the project (one paragraph)
b.
List project objective and project output(s) as per the approved ERF Application Form

c. 
List primary implementing partners and stakeholders including key beneficiaries.


a. Report on the key outputs achieved and explain any variance in achieved versus planned results. Who have been the primary beneficiaries and how they were engaged in the programme/ project implementation?

b. Report how achieved outputs contribute(d) to the overall objective of the project and explain any variance in actual versus planned contributions. 

c. Explain the role and contribution of partners, Government and beneficiaries towards the achievement of project results. 
d. Highlight the contribution of the project on cross-cutting issues: 
· Were the needs of particularly vulnerable or marginalised groups addressed? 

· How did men and women benefit from the project?  How gender inequalities were handled? 

· How did the protected/promoted the human rights situation of the beneficiaries? 

· Were there any specific issues in relation to the security situation? 

· Did the project contribute to employment generation (gender disaggregated)?
e. Provide an assessment of the project based on performance indicators as per approved ERF Application Form using the template in Section IV

f. Provide information about the sustainability of the intervention (hand over to local authorities or community groups, etc)


a. Indicate key constraints including delays (if any) during project implementation and how the project management addressed those. 
b. Report key lessons learned that would facilitate design and implementation of ERF projects in future. 
IV. INDICATOR BASED PERFORMANCE ASSESSMENT

	
	Performance Indicators
	Indicators
	Reasons for Variance

(if any)
	Source of Verification
	Comments 

         (if any)

	
	
	Baseline
	Planned Target
	Achieved Target
	
	
	

	Output 1
	Indicator 1.1
	
	
	
	
	
	

	
	Indicator 1.2
	
	
	
	
	
	

	Output 2
	Indicator 2.1
	
	
	
	
	
	

	
	Indicator 2.2
	
	
	
	
	
	

	Output 3


	Indicator 3.1
	
	
	
	
	
	

	
	Indicator 3.2
	
	
	
	
	
	

	Note: Insert new rows in case there are additional outputs and/ or indicators to report on. 


Report Formatting Instructions: 


Number all sections and paragraphs as indicated below.


Format the entire document using the following font: 12point _ Times New Roman & do not use colours. 
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